	REQUEST FOR QUOTATION (RFQ)


	NAME & ADDRESS OF FIRM: 

(please insert name and address of Company submitting quotation)
	DATE: (please insert the date of submitting quotation)


	
	REFERENCE: RfQ11/00448


Dear Sir / Madam,
Please find below the requested quotations as per your specifications:
	LOT I: Conference, 15-16 November, 2011

	Purpose: Organization of the conference dedicated to presentation of the conclusions and recommendations of the Feasibility study of forensic expertise in Moldova and findings of the External Audit of the Center for Forensic Medicine 

Location: Chisinau, city center 

Period: 15-16 November, 2011

Participants: up to 90 persons
Time: 09.00-17.00 (15 November, 2011); 09.00-14.00 (16 November, 2011)

	Item
	Generic Description


	Unit
	Quantity
	Unit price MDL
	Subtotal MDL

	1.
	Spacious conference room for up to 90 persons, able to accommodate participants at one set of tables, to be equipped with air-condition system and wireless internet minimum speed 250 Kbps
	1 conference room
	1,5 day
	
	

	2.
	Coffee breaks and adequate space to comfortably serving coffee breaks (min. incl. croissants, muffins, cake or cookies, non-sweet pie or sandwiches, tea, coffee, cream), up to 90 persons
	Breaks per person
	3 in total
	
	

	3.
	Lunch (min. incl. first course, second course, salad, water/juice, desert), up to 90 persons
	Lunch per person
	2 in total
	
	

	4.
	Fourchette dinner (min. incl. grilled meat, garnish, cheese plate, fish plate, placintas, staffed vegetables, cold meat plate, fresh vegetables plate, water, juice, tea, coffee, two cakes, fruits plate), up to 90 persons
	Dinner per person
	1 in total
	
	

	5.
	Still/sparkling water in 0,5l bottles, up to 90 persons
	Bottles per person 
	3 in total
	
	


	LOT II: Workshop, tentatively 2 December, 2011

	Purpose: Workshop on Forensic expertise legislative amendments  

Location: Chisinau, city center
Period: tentatively 2 December, 2011

Participants: up to 50 persons
Time: 09.00-17.00 

	Item
	Generic Description


	Unit
	Quantity
	Unit price MDL
	Subtotal MDL

	1.
	Spacious conference room for up to 50 persons, able to accommodate participants at one set of tables, equipped with air-condition system and wireless internet minimum speed 250 Kbps
	1 room
	1 day
	
	

	2.
	Coffee breaks and adequate space to comfortably serving coffee breaks (min. incl. croissants, muffins, cake or cookies, non-sweet pie or sandwiches, tea, coffee, cream), up to 70 persons
	Break per person
	2 in total
	
	

	3.
	Lunch (min. incl. first course, second course, salad, water/juice, desert), up to 50 persons
	Lunch per person
	1 in total
	
	

	4.
	Fourchette dinner (min. incl. grilled meat, garnish, cheese plate, fish plate, placintas, staffed vegetables, cold meat plate, fresh vegetables plate, water, juice, tea, coffee, two cakes, fruits plate), up to 50 persons
	Dinner per person
	1 in total
	
	

	5.
	Still/sparkling water in 0,5l bottles, up to 50 persons
	Bottles per person
	2 in total 
	
	


	CONDITIONS

	Delivery Term

(INCOTERMS 2000) & Place
	 FORMCHECKBOX 
 FCA

 FORMCHECKBOX 
 CPT

 FORMCHECKBOX 
 CIP 

	Delivery Place
	Chisinau and countryside, Republic of Moldova

	Payment Terms
	100% upon delivery
The total cost shall be calculated based on actual number of persons and days.

	Validity of Quotation
	 FORMCHECKBOX 
 30 DAYS



 FORMCHECKBOX 
 60 DAYS

	Preliminary Examination -

Completeness of quotation.
	 FORMCHECKBOX 
 Partial bids permitted (by LOTS)
  FORMCHECKBOX 
 Partial bids not permitted

	Quantity change
	The UNDP reserves the right to modify the quantity by 25% of the tendered goods

	General Terms and Conditions
	UNDP General Terms and Conditions for Goods/Services

http://www.undp.org/procurement/operate.shtml 


Confirm Company's adherence to UNDP General Terms and Conditions and Payment and Delivery Terms stated below:
	Please state

	Quantity discount and early payment discount
	(if any)


Name and title of Authorizing Officer:
______________________
Signature:



______________________

(please apply the company stamp)
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